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WEST YORKSHIRE POLICE SUB AQUA CLUB
CLUB RULES 
1.0

TITLE OF THE CLUB.
The name of the club shall be the West Yorkshire Police Sub Aqua Club (WYPSAC).

The club will be affiliated to the Sub Aqua Association (SAA) and will carry out all diving with-in the rules of the SAA. 

The club will be a section of the West Yorkshire Police Sport.
2.0

OBJECT
The object of the club will be to promote Sport Scuba Diving and associated activities and general water safety

3.0

OFFICERS
The officers of the club shall be:

Chairman

Vice Chairman

Honorary Secretary

Treasurer

Diving Officer

Civilian Executive Member
The posts of Chairman, Vice Chairman, Honorary Secretary, and Treasurer must be a current or retied employee of West Yorkshire Police Authority.  The officers of the club shall be the voting committee and each has an equal right to vote.  The Chairman will retain the casting vote.
The management and objects of the club shall be vested in and promoted by the officers, hereinafter called the Committee.
4.0

MEMBERSHIP
Membership of the club must be employees of the West Yorkshire Police Authority and their immediate family or any person introduced by a member and to which the committee agree to be a member. There will be no more than 50% of the club who has not been an employee of West Yorkshire Police Authority.   Those members shall have full voting rights at any meeting concerned with the running of the club but will not have a right to vote on matters which directly effects the constitution of the club. All serving employees of West Yorkshire Police shall pay a monthly subscription to West Yorkshire Police Sport.
4.1

JUNIOR MEMBERSHIP
A junior member of the club shall be a member who has not yet attained 18 years of age. The written permission of that member’s parents must be obtained. The club Diving Officer shall exercise his/her discretion and judgement as to whether the particular child is suitable for diving training. The junior must be big enough, strong enough and fit enough to handle the diving equipment with safety and to pass the test including the medical. The junior shall receive close supervision, ideally by the parent(s), and where suitably qualified, shall be responsible for this supervision. A parent or carer of a junior member (diver or not) must accompany the junior member on any dive trip. 
A junior shall not dive to depths in excess of 20 metres. A junior may be qualified up to the grade of SAA Club Diver. For this purpose the two deep qualifying dives may be to a depth of 18 metres, rather than the 20 metres, and shall not be exceeded.

A junior shall not act as a Dive Leader and must always have a responsible adult buddy when diving. A junior should not take part in exercises that call for high stamina.
A junior shall not wear an aqua-lung until he/she has attained the age of 12 years.

5.0

ANNUAL GENERAL MEETING

A general meeting called the Annual General Meeting shall be held each year in the month of January at which a quorum shall be 20% of the voting members.

The business of the Annual General Meeting shall be:

The minutes of the previous Annual General Meeting and of any Special General Meeting, this may have occurred since the date thereof.

The Chairman’s Address

The Honorary Secretary’s Report

The Treasurer’s Report and an approval of the Accounts

The Diving Officer’s Report

The election of the Committee for the ensuing year

Motions of which notice has been given

Any other business which the Chairman may select
Presentation of awards

The Honorary Secretary shall, no later than December of each year, give to the voting member’s notice of when the Annual General Meeting will be held.

Notice shall be given in writing to the Honorary Secretary no later than the 31st day of December of all motions to be put before the meeting.
5.1

SPECIAL GENERAL MEETING
Any other general meeting shall be known as a Special General Meeting and may be called at any time, and on receipt of a written request to do so by at least 25% of the voting members outlining the reason for calling the meeting. The Committee therefore shall within 28 days of the receipt call a Special General Meeting giving 14 days notice in writing of the date.
The business of the Special General Meeting will be that for which it was called and no other. A quorum will consist of 20% of the voting members.

5.2

AD-HOC MEETINGS.

Any ad-hoc meeting that may take place must have a minimum of at least three   committee members and the results must be recorded at the next full committee meeting in the minutes of that meeting. 

6.0

NOMINATIONS
Nominations for elections to the Committee shall be by at least two voting members. 
7.0

VOTING
Only full members will be allowed to vote at meetings of the club and no members shall be more than one vote. Ballots will be conducted by a show of hands.  Voting rights are outlined under section 4 Membership.
8.0

THE COMMITTEE
The Committee shall take office immediately after the meeting at which it is elected and shall, unless intermediately dismissed or they resign, hold office until the next AGM.

The Committee will hold a meeting at least once every quarter and a quorum will consist of at least four Committee members. If any Committee member fails to attend at least four Consecutive Committee Meetings without reasonable excuse the Committee may dispense with his/her services and elect a substitute.

Members of the club will be able to attend such meetings to express any opinions they may hold on the matters being discussed. They will have no voting powers at such meetings. The committee will retain the right to ask members to leave the meeting to allow discussion and a decision to be ratified in some circumstances.  
In the event of the Committee reaching a tied vote, the Chairman will have the casting vote.

The Committee will arrange the activities of the club in accordance with its objects and to defray expenses thereof. It may change such fees for admission or participation and incur such liabilities as it may deem proper provided that the Committee may not, without prior approval of a General Meeting, incur liabilities in excess of the clubs assets including the reasonable expected income. 

9.0

CHAIRMAN
The Chairman will be the spokesperson for the club and will further its activities to the best of their ability. They shall address the AGM on the affairs of the club. He/She shall preside at the AGM, Special General Meetings and meetings of the Committee. In the absence of the Chairman and the Vice Chairman will preside.

10.0
HONORARY SECRETARY
The Honorary Secretary shall keep the minute books of the club, or the computer records of the minutes. He/She shall summon meetings, prepare agenda, record transactions at meetings, deal with club correspondence, maintain in good order and safe keeping all records, documents and books of the club and present a report to the AGM.

The secretary will circulate the minutes of all meetings to the members with-in 28days of the meeting.
Any notice required in accordance with these rules to be given to voting members by the Honorary Secretary shall be duly given if posted or electronically mailed to such members last notified address or E-mail address on or before the commencement of the relevant period

11.0
TREASURER
The Treasurer shall keep proper books of account of all monies received or paid on behalf of the club. He/she shall arrange for all such monies to be deposited at the bank or building society as the Committee may direct to the credit of an account in the name of the club on which cheques or other orders shall be signed by at least two nominated officers. He/she shall be responsible for the calling in and collection of all subscriptions and the discharge of all liabilities of the club.
He/she shall prepare a statement of income and expenditure and a balance sheet to the last day of December each year which he/she shall present to the AGM together with a report of the club’s financial dealings each year.

12.0
DIVING OFFICER
The Diving Officer will be the advisor to the Committee on all aspects of diving and will be responsible for diving arrangements in connection with the club activities. He/She shall report to the AGM on all matters which fall within his/her responsibilities and may be assisted in his work by such person or persons as the Diving Officer may approve.

13.0
ACTIVITIES
No activity shall be undertaken in the name of the club unless it has first been authorised by the Committee or Diving Officer who will then appoint a person to supervise and control the activity. Such person will be known as the Expedition Leader.

To ensure safety and discipline on diving expeditions of the club, the Expedition Leader may suspend, for the duration of the dive, any member who fails to obey his/her orders as the Expedition Leader. All such suspensions shall be reported to the Committee at the conclusion of the expedition in writing. 

Any diving activity that is not authorised by the Diving Officer will not be classed as a club dive. The member(s) will therefore not be covered by the SAA or club insurance for either personal accident or public liability.
14.0
SUSPENSION OF MEMBERS

Any member who is reported to the Committee by the Expedition Leader may be subject to a suspension from the club activities for such a period of time as the Committee may feel necessary.

Any member who is suspended from club activities by the Committee has a right of appeal to the members of the club and a Special General Meeting will be called for this purpose.

15.0
INTERPRETATION
The Committee shall determine any question as to the interpretation of these rules and regulations made there under, and may rule for any occurrence not otherwise catered for in these rules, provided that the appropriate amendment thereto is moved at the next following AGM.
16.0
DISSOLUTION
If at any General Meeting a resolution shall be passed for the dissolution of the club and such resolution shall at a Special General Meeting, held not less than one month thereafter, be confirmed by a resolution passed by a majority of two thirds of the voting members who voted in the ballot to which that resolution was put, the Committee shall thereupon, or at such future date as shall be specified in the resolution, proceed to discharge all the liabilities of the club and shall hand over the net assets and property of the club to the Treasurer of West Yorkshire Police Sport.
